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Electronic Submission Instructions

1. Go to www.tici.com web page and select Benefit Inquiry Site.

International Corporation
115590 North Mendian St., Suite 600

Camel, IN 46032 - 4529

Ph: 317.580.8686 | Fax: 317 .580.8699 | Email: ic@tici.com

Company Information

Benefit Inquiry Site

T

TIC Research Materials

BENEFIT

ADMINISTRATORS

AND

CONSULTANTS

SINCE

19571

TIC International Corporation (TIC) specializes in consulting and third party
administration for multiemployer health care, defined benefit pension, and
defined contribution/401(k) plans. A sister company of TIC, United Actuarial
Services, Inc. specializes in actuanal consulting to these multiemployer plans.

Employee benefit plan trustees needing a consultant, or administrator to deal
with the challenges of plan design, funding, eligibility testing, claim
adjudication, benefit payment, FASB ASC 965 (formerly SOP 92-6), COBRA,
HIPAA, SPD's, QMCS0O's or QDRO's will welcome the comprehensive
service solutions available at TIC International Corporation.

To leamn more about TIC International Corporation, please click on the
company information link.

TIC International Corporation
11590 North Meridian St., Suite 600

Carmel, IN 46032- 4529
Ph: 317.580.8686 » Fax: 317.580.8699 = Email: tic@tici.com

TIC International Corporation
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2. Sign on to the TIC Benefit Inquiry Site using your Employer Identification Number assigned by the Fund
Office. First-time employers should contact the TIC Fund Office for a one-time generic password.
Employers posting to multiple funds will need each fund number's generic password; however, the
employer may assign the same personal password for each fund during the setup process for each fund.

REMINDER: PASSWORDS ARE CASE-SENSITIVE

11590 Morth Merndian St., Suite 600

International .. . in4s032 as29
c O rp ora t 1OoOnN Ph: 317.580.8686 | Fax: 317.580.8699 | Email: tic@tici.com

* Terms & Conditions
- System Maint. Schedule
- Home

If you are a participant of
the Benefit Inquiry Site and
you have forgotten your
password, you may click on
the forgot password link
below to recover your
password.

Forgot Password?

TIC International Corporation

BENEFIT INQUIRY SITE -fo,- ™% et

Status
Attention Participants:

If yvou are a first time user and need to establish access to the Benefit Inquiry Site, you may
do so by entering in your User ID (SSMN) and Assigned Password.

Attention Employers:

If yvou are a first time user and need to establish access to the Benefit Inquiry Site, you may
do so by entering in your Employer ID Number (EIN) and Assigned Password.

1D:
PASSWORD:

Login Reset

Important Notice:

Before using the Benefit Ingquiry Site, yvou must read and agree to the Terms and
Conditions. Once you have agreed to the Terms and Conditions, yvou may enter your
User ID and Password to log on to the Benefit Inguiry Site.

By entering yvour User ID and Password to gain access to the site, yvou will have
acknowledged your agreement with the Terms and Conditions for the use of this site.
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3. First-time users should enter their personal information and set up a new password. Should the password
be misplaced or forgotten contact the TIC Fund Office to reset your password.

{ Home ] BIS Contractor Sign Up Sci

WELCOME NEW CONTRACTOR

In order to view your Benefits Online, you must complete the following form. Please
fill in all fields.

When you are finished filling out the form, please double check your information and
press the "SIGN UP" Button. Once your information is verified and processed you will
recieve your new User ID and Password to the Benefit Inquiry Site.

Your First Name: Your Last Name:

Company Name: | |

You must set up a new password to use the Benefit Inquiry Site. Please assign
yourself a password and then confirm your password by re-typing your
password in the confirm password field.

(NOTE: Passwords must be at least six characters long and contain ONLY
letters and numbers.)

New Password: Confirm New Password:

Sign Up | Reset ‘

NOTE: Once the employer and personal information is entered, the user will return to the Log on Screen to enter
the Employer Identification Number with the new password.
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4. At the Employer Menu click on Electronic Employer Contributions.

EMPLOYER MENU

Click on one of the following links to view information regarding the employer you entered.

* Name/Address/Delinquency Information * Contribution Information

* Late Payment Assessment Reports * Lockbox Information

* Employer List * Electronic Employer Contributions

* Release Electronic Employer Batches * View Electronic Employer Contnbution History
* Back to Search *  Log Off System

Electronic Employer Contributions Menu

* Electronic Employer Contributions User Manual

TIC International Corporation Page 6 of 32
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5. Click on Manual Entry Mode or File Upload Entry Mode

Please select the mode of entry for this contribution upload.

Manual Entry Mode

CSV (.csv) Comma Delimited File Upload Entry Mode

a) Manual Entry mode lets the user key employee reports online with multiple work dates, trades, and
differential data in order to transmit a data file to TIC.

b) Upload File Entry mode provides the user with a web browser to upload a file already created in the
file layout per this manual.
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6. When selecting CSV Upload Entry Mode verify the employer information and click CONTINUE

Electronic Employer Contributions - Employer Agreement Verification Process

Employer Name: ABLE ELECTRIC
Employer ID: 12345

Employer Suffix: 0

Address: 1234 N MAIN ST

City: OMAHA
State: NE
Zip Code: 68111-0000
Telephone: (402) 555-1212

You have selected "CSV (.csv) Comma Delimited File Upload Entry Mode" for the above employer. Please review this information and if correct then| CONTINUE
If you do no not wish to make a "CSV (.csv) Comma Delimited File Upload Entry Mode" for this employer or if the above employer information is incorrect then please contact the fund office and | TERMINATE

TIC International Corporation Page 8 of 32



Electronic Employer Contributions Manual

7. To upload a file click the Browse button and find the selected file on your computer system. Double
click on file or select file and click Open. Click on Upload to submit your file.

Electronic Employer Contributions - Employer Agreement Verification Process

Employer Name: ABLE ELECTRIC =) Choose File to Upload R
Employer ID: 12345 — ‘
Employer Suffix: 0 @ U" » Computer » users (\ticfsl) (F) » Shudson » EEC v| +3 || Search EEC o
Address: 1234 N MAIN ST
City: OMAHA Organize ~ New folder == - 1 e
State: NE . - - ; -
N o 1110000 Bm-gham Name Date modified
Telephone: (402) 555-1212 claims %] EEC_BS_TEST.xlsx 11/7/2014 1:33 PM
COBRA Stimulus = EEC_Contractorsxls 5/2011 4:26 PM
Based on the agreement information currently on file for this company, the valug Creditable Coverage HIPAA “a] EEC_test.csv 9/2014 1204 ..
FILE LAYOUT DESCRIPTION DC = o .
FIELD NAME FORMAT LENGTH REQUIRED N EE I LR e BYATENERIITEE
EMPLOYEE SSN  NUMERIC 9  YES EEC 3] eec_test 4ssnxs 11/11/2014 10:05 ...
WORK DATE NUMERIC - CCYYMMDD 8 YES Kansas | eec_test_cesy315.csv 11/12/2014 1035 ...
GROSS WAGES NUMERIC - DECIMAL 9 * Lansing = = P
HOURS WORKED  NUMERIC - DECIMAL 9 « .| eec_test_cesy315.xlsx 11/12/2014 10:35 ...
HOURS PAID NUMERIC - DECIMAL s - Manarch Models %a) eec_test_cesy315_1450.csv 11/12/2014 11:46 ...
BASE PAID NUMERIC - DECIMAL 9 - monthly reports &) eec_test_cesy315.1450xlsx 11/12/2014 1146 ..
VARIABLE AMOUNT NUMERIC - DECIMAL 9 * OPS =n .
LAST NAME ALPHA 15 VES a) EEC_VAR_TEST.csv 10/29/20141022 ..~
FIRST NAME ALPHA 10 YES RX data adl| 4 U D
TRADE ALPHA 2 * ) N —
DIFFERENTIAL ALPHA 5 . File name: eec_test 4ssn.csv - IAII Files (%) ']
3 o l Open l l Cancel l
* Pursuant to the Collective Bargaining Agreement (CBA)

Select one of the following options:

1. Upload Your File - Please format your file as a comma delimited CSV (.csv) file in the order listed above and import your data now.

File: Browse... Upload

NOTE: To continue you must have already created your contribution file in the comma-separated
format. To ensure your file contains the proper detail format see pages 27- 28.
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8. This page will show the uploaded file records with a breakdown by each work date, trade, and
differential. It will also include the totals for each plan with a total amount due for this contribution file.
If you have questions on the rates or amounts and need assistance, contact the TIC Fund Office and ask
for the Data Entry Supervisor or the Lead Balancing Clerk.

IAPORTANT INFORMATION:

IF YO AGREE WITH THE TOTAL AMOUNT DDUOJE BELOW then please print a receipt and attach it with your remittance check and send to
the address listed below within 5 business days. WVou may print and wview your recaeipt by by clicking omn the "TEVW PRINTER FRIEMDLC Y
RECEIFPT " link.

IF WO DO MO AGREE WITH THE TOTAL AMOUNT DUWE BELOW and wish to cancel this upload then Abort Upload

IF you woulbd like to aedit W 1 ol File e Peaerform File Edits

WIEW PRIMNTER Lo Wy L]

Omnce you have agrecd and printed = receipt please click onmn the "Process Contribution™ buttom
to complete the transaction.

Process Contributicon

ELECTRONIC EMPLOYER CONTRIBUTION COMPIRMATIOM
Fund Name: TEST FUND FOR TIC INTERNATIONAL CORPORATION COMPUTER DIVISIOM
Employer Name: ABLE ELECTRIC
Employer 1ID: 12345
Employer Suffix: O
Address: 1234 M MAIN ST
ity s OPLAHLA,
State: ME
iy Codde: 68111
Telephomne: (402) 555 1212

File load successiul. You must click the "Process Confribution” button abowe to send this transaction to THC for processing.
Nowr confirmation numiber for this transaction is: WIFS OGSO
The following is a breakdown of the dollar amounts by Trade, Differential, Work Date and Plam.

TR DNF Work D Hrs Gross S 3 At Al E1 HZ2 21
o 20141031 411050 S130.155.2F 70D 288.55 B6,155.75 2,055 25 E534.117.15 B2T. 951 40
S 20141031 135 00 52 031 _ 438 $2 325 &0 204 00 |58 00 F1_128 30 924 S0
55 20141031 (= Ml 1 077 44 F51_054 4D F95 00 32 00 531 20 435 220
(=0 ] 20141031 o e L ] & S97 18 F7F. 541 10 F5651._50 SN0 S50 F3 660 30 2. 995 &0
a0 20141031 157 OO0 54 524 53 53 I3 . TO 295 50 58 S0 F1 635 10 F1.33F9 &0

The following is a breakdown of the dollar amount owed for each plan.

Plan Code Plan Name Doldlar Arrvoanrt Submit Paymemnt Too THZ Test Fund

1 AT ST 422> TS 5405 hstcalf

E1 EDUNCATICOM 52 474 25 Suibe: 200

HZ= HLTH CAaRE F41 072 55 Overland Park:, KS 65202059038
P PEMNSIOMN 33 649 30

hMNake one check payable to: THS Test Fond

Thee Total Amount Due s $54.619.35

Shgrrature

TIC International Corporation Page 10 of 32
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9. To manually enter employee contribution amounts click on the Manual Entry Mode option.

Please select the mode of entry for this contribution upload.

Manual Entry Mode

CSV (.csv) Comma Delimited File Upload Entry Mode

10.Verify the employer information and click Continue.

Electronic Employer Contributions - Employer Agreement Verification Process

Employer Name: ABLE ELECTRIC
Employer ID: 12345

Employer Suffix: 0

Address: 1234 N MAIN ST

City: OMAHA
State: NE
Zip Code: 68111-0000
Telephone: (402) 555-1212

You have selected "Manual Entry Mode" for the above employer. Please review this information and if correct then| CONTINUE
If you do no not wish to make a "Manual Entry" for this employer or if the above employer information is incorrect then please contact the fund office and| TERMINATE

TIC International Corporation Page 11 of 32
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11.At this screen enter SSN, first name, last name, gross wages, hours worked, hours paid, work date, trade,
and differential. Each agreement or Collective Bargaining Agreement (CBA) may require gross wages,
hours paid, base paid, etc. Trade and differential may not pertain to every agreement or CBA. If so,

leave those fields blank.
ELECTRONIC EMPLOYER CONTRIBUTION - ADD NEW RECORD

SSN FIRST NAME LAST NAME GROSS WAGES |HOURS WORKED |HOURS PAID BASE PAID VARIABLE AMT |WORK DATE (MMDDCCYY) |TRADE |DIFFERENTIAL

[150 | [150 | [0.00 0.00 [12312012 v v

123456789 | |[Test | [Person | |[1500

| SAVE || CANCEL |

ELECTRONIC EMPLOYER CONTRIBUTION - EDITS

You may abort this transaction by clicking on the "Abort Upload® button.

MESSAGE: Your addition to the file was successful and the new information has been saved.

[ EDIT SSN | DELETE SSN_|SSN [FIRST NAME_|LAST NAME__| _ GROSS WAGES| __ HOURS WORKED| _HOURS PAID| BASE PAID|VARIABLE AMT__| WORK DATE[TRADE | DIFFERENTIAL ]
| EDIT | DELETE  |123456789 [Test |Person | 1,500.00] 150.00f 150.00] 0.00] 0.00] 12312012 | |

SSN FIRST NAME LAST NAME GROSS WAGES |HOURS WORKED |HOURS PAID BASE PAID VARIABLE AMT |WORK DATE (MMDDCCYY) |TRADE |DIFFERENTIAL
| | | | Jo.00 | Jo.00 | |o.00 0.00 | [0.00 12312012 || v v
| ADD RECORD || CANCEL |
Once you are finished adding and editing your records, please click the ‘continue’ button below to proceed.
Press Save to add first employee and key in next employee information
Page 12 of 32
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12.Add records until completed then press Continue when finished

*Note: You may change work date, trade, and differential combinations per employee record.
ELECTRONIC EMPLOYER CONTRIBUTION - EDITS

You may abort this transaction by clicking on the "Abort Upload' button.

MESSAGE: Your addition to the file was successful and the new information has been saved.

WORK DATE[TRADE | DIFFERENTIAL |

[ EDIT SSN | DELETE SSN_| SSN [FIRST NAME__|LAST NAME__ | _GROSS WAGES| _ HOURS WORKED] HOURS PAID| _BASE PAIDVARIABLE AMT _|
| Ebit |  DELETE  [123456789 |[Test |Person 1.500.00] 150.00] 150.00] 0.00] 0.00] 12312012 | i
SSN FIRST NAME LAST NAME GROSS WAGES |HOURS WORKED |[HOURS PAID BASE PAID VARIABLE AMT |[WORK DATE (MMDDCCYY) [TRADE [DIFFERENTIAL
123654789 | |Test2 | |[Person | {2000 | |200 | |[205 | {000 | flo.00 12312012 | v
| ADD RECORD || CANGEL |
Once you are finished adding and editing your records, please click the ‘continue’ button below to proceed.
ELECTRONIC EMPLOYER CONTRIBUTION - EDITS
You may abort this transaction by clicking on the 'Abort Upload® button. | Abort Upload
MESSAGE: Your addition to the file was successful and the new information has been saved.
EDIT SSN | DELETE SSN_| SSN FIRST NAME__|LAST NAME GROSS WAGES HOURS WORKED| _HOURS PAID| _BASE PAID [VARIABLE AMT WORK DATE|TRADE | DIFFERENTIAL
EDIT DELETE __ [123456789 |Test Person 1,500.00) 150.00] 150.00] 0.00| 0.00] 12312012
EDIT DELETE __[123654789 |Test2 Person 2,000.00) 200.00) 205 00| 0.00) 0.00) 12312012 CM
SSN FIRST NAME LAST NAME GROSS WAGES |HOURS WORKED |HOURS PAID BASE PAID VARIABLE AMT |WORK DATE (MMDDCCYY) |TRADE |DIFFERENTIAL
| || | [0.00 | Jo.00 | ]o.00 | [0.00 | Jlo.00 12312012 [ ~]| [ V]
| ADD RECORD || CANCEL |
Once you are finished adding and editing your records, please click the ‘continue’ button below to proceed.
Page 13 of 32
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13.This page displays the entire file summary with sub-total breakdown for each work date, trade, and
differential combination. It includes totals for each plan with a total amount due for this contribution file.
If you have questions on the rates or amounts and need assistance, contact the TIC Fund Office and ask
for the Data Entry Supervisor or the Lead Balancing Clerk.

APORTANT INFORMATIONRN:

IF YO AGREE WITH THE TOTAL AMOUNT DDUE BEELOW then please print .a receipt and attach it with your remittance check amnd send to
e address listed below within & business days. “Wou may primt and wiew your receipt by by clicking on the "IEW PRINTER FRIEMMDL Y
RECEIPT " link.

IF YOuU DO MOT AGREE WITH THE TOTAL AMOUNT DUE BELOW and wish to cancel this upload then Abort Upload

If you would like to edit your upload file data thven Peaerform File Edits

WIEW PRINTER FRIENDLY RECEIPT

Once you have agrecd and printed a receipt please click on the "Process Contribution™ button
to complete the transactiomn.

Process Contribution

ELECTRCONIC EMPLOYER COMTRIBUTIHON COMPIRMATICRMN
Fund Name: TEST FUND FOR TIC INTERMNATIONAL CORPORATION COMPUTER DIWVISICOM
Employer Name: ABLE ELECTRIC
Employer 1ID: 12345
Employer Suffix: O
Adddress: 1234 M MAIN ST
ity OONWVLAHLA,
State: ME
Fip Code: 65111
Telephone: (402) 5551212

File load successiful. You must click the "Process Confmnibution” button abowe to send this transaction to THS for processing.

Y.our confmimrmation number for this transaction is: TGPSITWAGS
The following is a breakdown of the dollar ammounts by Trade, Differential, Work Date and Plamn.

TR DIF Work DM Hirs Gross $ $ At A (n | E1 H2 P41 B2 |
20121231 150.00 =1,500.00 B2,565.00 s225.00 S0.00 EFS.00 $1,245 00 51,020 O FO D SO0
Lo ] 20121231 Z200.00 5200000 53.93s5.00 =1,000.00 535800 S0.00 $1,. 37000 S0 530D H5400.00D

The following is a breakdown of the dollar amount owed for each plamn.

Flan Code Flamn Marnmse Dollar Aorreoanrt Subrmat Paymemnt Too THZ Test Fund
A1 AR 1. 22500 G405 hetcalf
(] DUES FICE. DD Suite 200
E1 ECMCATICMN S7TS.DD Owerland Park, KS S85202-O008
H= HLTH CAaRE F2 E&15S.DD
P1 PEMNSIOMN F1.520.080 hMaks ocree check payable to: THS Test Fond
Pz SUPF FEMN S3I0D0D D
R | e AT O BADD D
Srigrators
The Total Amount Due s $6,503..00

TIC International Corporation Page 14 of 32



Electronic Employer Contributions Manual

a) ABORT UPLOAD

Click on Abort Upload to erase contribution file and it will return back to the main Employer Menu.
A message that your file has been successfully aborted will display.

EMPLOYER MENU

Click on one of the following links to view information regarding the employer you entered.

= MamefAddress/Delinquency Information = Contribution Information

* Late Payment Assessment Reports * Lockbox Information

= Employer List = Electronic Employer Contrnibutions

* Release Electronic Employer Batches =  Wiew Electronic Employer Contnbution History
= Back to Search *  Log Off System

Electronic Employer Contributions Menu

* Electronic Employer Confributions User Manual

MESSAGE: Your Electronic Employer Contribution Upload has been sucessfully aborted.

TIC International Corporation Page 15 of 32
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b) PERFORM FILE EDITS
Click on Perform File Edits to view the data entered from the manual entries. Options include

deleting a record, adding another employee, or changing information on an existing employee by
using the on-screen instructions.

ELECTRONIC EMPLOYER CONTRIBUTION - EDITS

You may abort this transaction by clicking on the 'Abort Upload' button.

MESSAGE: Your addition to the file was successful and the new information has been saved.

EDIT S5M | DELETE 55N | 55N FIRST NAME LAST NAME GROS5S5 WAGES HOURS WORKED | HOURS PAID| BASE PAID MARIABLE AMT WORK DATHTRADE | DIFFERENTIAL
EDIT DELETE 123456789  [Test Person 150.008 1:50.00) 150.00) 0.00) 0.00j 12312012
EDIT DELETE 123654785  |Test2 Person 200.00) 200.00 205.00 0.00} 0.00} 12312012 CM
SSN FIRST NAME LAST NAME GROS5 WAGES |HOURS WORKED |HOURS PAID BASE PAID VARIAELE AMT |WORK DATE (MMDDCCYY) |TRADE |DIFFERENTIAL
H | | [o.00 | [o.00 | |o.00 | [o.00 | o.00 12312012 ||| v v

| ADD RECORD || CANCEL |

Once you are finished adding and editing your records, please click the 'continue’ button below to proceed.

ELECTRONIC EMPLOYER CONTRIBUTION - EDITS

EIT INFO ISSN [FIRST NAME LAST NAME GROSS WAGE HOURS WORKE HOURS PAI BASE PAI VARIAELE WORK DATE (MMDDCCYY) [TRADE DIFFERENTIAL
Current Info | 123554785 Test2 Person 200.0 200, 205.00 0.0 0.00 12312012 CM

Newinfo ||123654789 | [|Test2 | ||Person | 20000 | [20000 | [20500 | |o.00 | |o.0o [12312012 [ v

TIC International Corporation Page 16 of 32
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c) PROCESS CONTRIBUTION

Click Process Contribution to complete the manual file upload. If an additional receipt is
necessary, go to View Electronic Employer Contribution History, select the confirmation number,
and click on View Receipt. Use your browser print button.

EMPLOYER MENU

Click on one of the following links to view information regarding the employer you entered.

* MamefAddress/Delinquency Information = Contribution Information

= Late Payment Assessment Reports * Lockbox Information

= Employer List * Electronic Employer Contributions

* Release Electronic Employer Batches =  Wiew Electronic Employer Contribution History
= Back to Search * Log Off System

Electronic Employer Contributions Menu

* Electronic Employer Contributions User Manual

MESSAGE: Load Successful. Again yvour confirmation number is JWUY1DMXKS

*Please include this confirmation receipt with the payment*

NOTE: This file will not be processed until payment/deposit is received by the Fund Office.

TIC International Corporation Page 17 of 32
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Maliling Payment Information

Once the File Load is Successful:

1. Print receipt.

2. Click the “Process Contribution” button to send this file to TIC for
processing.

3. Attach receipt to your remittance check and send payment to address printed
on the receipt(s) within 5 business days.

4. Keep copy of receipt(s) for your records.

TIC International Corporation Page 18 of 32
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Viewing Electronic Contribution History

1. The Employer Menu has an option to View Electronic Employer Contribution History. This will show
you the files for the work months you have already submitted electronically.

EMPLOYER MENU

Click on one of the following links to view information regarding the employer yvou entered.

= MamefAddressi/Delinquency Information & Confribution Information

= Late Payment Assessment Reports & Lockbox Information

= Employer List =  Electronic Employer Contributions

* Release Electronic Employer Batches =  Wiew Electronic Employer Contribution History
= Back to Search & Log Off System

Electronic Employer Contributions Menu

* Electronic Employer Contributions User Manual

TIC International Corporation Page 19 of 32



2. To view the confirmation page with totals or to print again, select View Receipt.

DELETE
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]

TIC International Corporation

CONFIRMATION # TIC RELEASED UPLOAD DATE VIEW RECEIPT
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JWUNY1DWKKS
DA R45IN 56
BIPZ69G320
AFCSQILCOW
HMILFIBNB
LSEHHELGOK
SGPI4JHBYJ
SWBGOLMIOF
SLFMMUTEXK
LPSEDGINVHE
MIEZRCZVFAL
W2E18WISE
SCHPQDMERM
25DV ONWG
BVNLIWVHTOZ
BQEAJJCHW
CIEINICNAST
CYESJGEI IR
RL20RYBSP3
CITZX4TSUIC

111572015
257204

8M18/2013
WE2013
Se203
WE2013
We2013
WE20M3
WHN2013
W23
W23
WN2013
W23
WH2013
W23
W23
WH2013
W23
WH2013

SBP2013

View Receipt
iew Receipt
View Receipt
View Receipt
iew Receipt
View Receipt
View Receipt
View Receipt
View Receipt
iew Receipt
View Receipt
view Receipt
View Receipt
View Receipt
View Receipt
View Receipt
View Receipt
iew Receipt
View Receipt
View Receipt
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3. If you would like to print the confirmation page, use your browser print option.

ELECTRONIC EMPLOYER CONTRIBEUTION CONFIRMATICON Go Back
o may print this receipt by clicking on the your browser's print button or by selecting 'File' then 'Print' from your browser's menu bar
Fund Name: TEST FUND FOR TIC INTERNATIONAL CORPORATION COMPUTER DIVISION
Employer Name: ABLE ELECTRIC
Employer ID: 12345
Employer Suffix: 0
Address: 1234 N MAIN 5T
City: OMAHA
State: NE
Zip Code: 68111
Telephone: (402) 555-1212

File load successful. Your confirmation number for this transaction is: BIPZ69G520

The following is a breakdown of the dollar amounts by Trade, Differential, Work Date and Plan.

TR DIF Work Dt Hrs Gross $ Aot Al D1 HZ Ll P1 P2 T w1
Al 20130831 35000 $3.500.00 S$1.771.75 F12.50 50.00 Fo0D.00  H6.25 51,250.00 50,00 S3.00 000
Al 20130731 350.00  $3,500.00 70570 5500 50.00 520000 F2.50 E500.00 50,00 S51.20 000
B1 SH 20130331 150.00  $1.500.00 3$3.637.50 0.00 57.50 $345.00 50.0D $285.00 50,00 =0.00 53.000.00
CC 201308321 400.00 $4.000.00 34.236.00 E375.00 S501.00 1,950,000 F0.00 E750.00 E75.00 S0.00 £585.00
CC 20130721 400.00 $4.000.00 31.412.00 F125.00 S167.00 F650.00 FD.0D $250.00 B25.00 S0.00 £195.00

The following is a breakdown of the dollar amount owed for each plan.

Plan Code Plan Mame Dollar Amownt Submit Payment To: THZ Test Fund
A1 ANMUITY $517.50 5405 Metcalf
D1 DUES 5675.50 Suite 200
H2 HLTH CARE 5364500 Owerdand Park, K5 66202-5558
11 INDUSTRY 5575
P PEMNSION $3.035.00 Make one check payable to: TIC Test Fund
P2 SUPP PEN F100.00
™ TRAIMIMNG 5420
W WACATION 33, 73D.0D Signature
The Total Amount Due is: $11,765.95
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Using Prior History File to Create a New File

1. Select View Electronic Employer Contribution History, choose the history file you want to use as
your template for the new file, and select the Confirmation filename.

DELETE
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]
[Delete]

TIC International Corporation

CONFIRMATION # TIC RELEASED UPLOAD DATE WIEW RECEIFT

JVWLNY 1 DS
DN X ABINSE
BIFZE9GS20
A LCWY
HM3LFIBINYB
LSEHHSL G
SGPO4.HBWY
SWBGOLMIOF
SLFMMILITIERCK
LPSEDGMNVHE
MIERCEWF 40
W21 8WISE
SCHPQDMERM
2SLVWEKCINWG
EWMLNWVHTORZ
BOES M4
CHESMNSCAET
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2. Select the 'clicking here' option to begin new manual file entry

Upload History View for Confirmafion Number JWUY1DMXKS

Go Back

55N FIRST NAME] LAST NAME/GRO S5 WAGES |HOURS WORKED |HOURS PAID |BASE PAID [VARIABLE AMT [WORK DATE |[TRADE |DIFFERENTIAL
123456780 | Test Person 150.008 150,00 150.00) 0.008 D.00y 12312012

123654750 | Test2 Person 200.00 200008 205.00) 0.008 D.00y 12312012 CM

Go Back

If you would like to re-use this file information for a new electronic contribution, you may do so by clicking here.

Change all appropriate information such as work month, hours worked, gross amount, trade, or
differential. You may also add additional employees or delete employees you do not want to report in
this new file.

NOTE: This option is to create another manual file.

Do not use this option to upload a CSV file. Instead, go back to the Employer Menu and select
Electronic Employer Contributions and select File Upload Entry Mode.
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3. To add an employee, select ‘Add New Record to File’. Enter SSN, name, and applicable amount
fields. The new file will default the same work date for the first record. Change work dates per
record as needed. Click Save to return to previous screen.

ELECTRONIC EMPLOYER CONTRIBUTION - EDITS

You may abort this transaction by clicking on the "Abort Upload' button. | Abort Upload

EDIT DELETE FIRST LAST GROSH HOURS HOUR S BASE| VARIABLE
SSN ssu__[SSN INAME NAME WAGES WORKED PAID|  PAID AmT |TRADE [DIFFERENTIAL
EDIT DELETE | 123456789 | Test Perzon 150.00 150.008 1 50,00 0.00 0.00)
ECHT DELETE | 123654789 | Test2 Person 200.00 200.00% 205 O 0.00 0.00) M
GROS55 HOURS ARIABLE WORK DATE
55N FIRST NAME LAST NAME WAGES WORKED HOURS PAID |BASE PAID MT (MMDDCCYY) TRADE |DIFFERENTIAL
987654321 [[Test3 [[Person [[100 [ 100 [[120 [lo-00 [o-00 01312013 [~ v

| ADD RECORD || CANCEL |

Once you are finished adding and editing your records, please click the "continue’ button below to proceed.

4. To change a record, click Edit. Make all necessary changes and click Save.

ELECTRONIC EMPLOYER CONTRIBUTION - EDITS

@IT INFO ISSN [FIRST NAME LAST NAME GROSS WAGE% HOURS WORKED) HOURS PAI BASE PNH VARIABLE E:l WORK DATE (MMDDCCYY) [TRADE DIFFERENTIAL
Current Info | 123456789 Test Person 150.0 150.00) 150.00] 0.01 0.0
Newinfo [|123456789 | [[Test | [[Person | [125 |  |es [125 | |o.00 | |o.0o | [p1312013 || ~|[ | V]
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5. To delete a record, click Delete next to the appropriate employee.

ELECTRONIC EMPLOYER CONTRIBUTION - EDITS

You may abort this transaction by clicking on the 'Abort Upload' button.

MESSAGE: SSN 123654789 has been successfully deleted.

EDIT S5N | DELETE 55N | S5N FIRST NAME LAST NAME GROS5S5 WAGES HOURS WORKED HOURS PAID| BASE PAID WARIABLE AMT WORK DATHTRADE | DIFFERENTIAL
EDIT DELETE 123456788 |Test Person 125.00) 125.008 125.00) 0.00 0.00 01312013
EDIT DELETE Q57654321  [Test3 Person 100.00) 100.00 120.00) 0.00) 0.00 01312013
S5N FIRST NAME LAST NAME GROSS5 WAGES |HOURS WORKED |HOURS PAID BASE PAID VARIABLE AMT |WORK DATE (MMDDCCYY) |TRADE |DIFFERENTIAL
[ || | {o.00 | Jo.00 | [o.00 | [o.00 | [[0.00 01312013 || v v

| ADD RECORD || CANCEL |

Once you are finished adding and editing your records, please click the "‘continue’ button below to proceed.

6. Once you have made all appropriate changes to the records, click Continue to get to the

Confirmation page with totals where you can print your receipt to send with your check for
processing.

7. 'You may now Abort the file, Process Contribution, or Perform File Edits
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8. This confirmation page is the same page as processing a new file upload. See pages 14 — 17 for
Instructions.

IMPORTANT INFORMATION:

IF ¥ AGREE WITH THE TOTAL AMODUNT DMJJE BEBELOW then please prnt a receipt and attach it with your remittance check and send to
the address listed below within & business days. vWou may print amd wview your recaipt by by clicking om the “1EW PRINTER FRIEMDLY
RECEIPT " limk.

IF YOuU DO NOT AGREE WITH THE TOTAL AMOUNT DUE BELOW and wish to 1 this upl d then Abort Upload

IF you would lilke to edit w ] o File then Perform File Edits

WIEW PRINTER FRIENDLY RECEIPT

ODOnce you have agreed and printed a receipt please click on the "Process Contribution”™ buttomn
to complete the transaction.

Process Contribution

ELECTRONIC EMPLOYER CONTRIBUTION CONFIRMATICNMN
Funmd TEST FUND FOR TIC INTERNATIONAL CORPORATHION COMPUTER DIVISIOMN
ABLE ELECTRIC
Employer 1ID: 12345
[v]
M234 N MAIN ST
WL HLA
NIE
8111
(402) 655 1212

m
gi?h?

File load successful. Wou must click the "Process Confribution’ button abowve to send this transaction to TIC for processing.

Yowur confimnmmation number for this transaction is: XHT TOL 7Sl
The following is a breakdown of the dollar amounts by Trade, Differential, Work Date and Plamn.

TR DIF Work D Hrs Gross $ S A Al E1 H2 P1
20130131 2S5 .00 FBXS 00 $3347.50 E3I3F.50 =2112.50 '1.,867.50 F1.530.000

The following is a breakdown of the dollar ammount owed for each plamn.

Plan Code Plamn Marmme Dollar Ameoumt Submit Payment To: TH= Test Fund

Loy | ALY F33T S0 5405 hetcalf

E1 EDUNCATICM F112.50 Suite 200

H=2 HLTH CAaRE 1,867 _ 50 Overland Park, KS G6202-O0998
P1 PENSITMN F1.530.D0

hMake e chec ke payable to: THC Test Furnd

Thee Total Amounnt Duwe is: $£3,.847.50

Sigriatures
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File Layout Specifications

Description Length Format

SSN 9 999999999  *

Work Date 8 CCYYMMDD numeric *

Gross Wages 9 9999999.99

Hours Worked 9 9999999.99

Hours Paid 9 9999999.99

Base Paid 9 9999999.99

Variable Amount 9 9999999.99

Last Name 15 alpha

First Name 10 alpha

Trade 2 alpha * must use exact code from fund office
Differential 2 alpha * must use exact code from fund office

*REQUIRED FIELD
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Please fill in the appropriate fields that pertain to your particular collective bargaining agreement. Please note
that in order for the Fund Office to properly process your file, all information must be submitted; however, the
following information must be in your file in order for your file to successfully upload: SSN, Work Date, First
and Last Name, Hours Worked, Hours Paid, and/or Gross Wages. The Trade and Differential codes are set up
by the TIC Fund Office per the CBA so you may need to obtain a key from the office to complete your file.

A
SSN
111111111
222222222
333333333
444444444

ljen (A | |W (M=

B

C

D

E

B G i

I J K L

WORK DATE GROSS WAGES HOURS WORKED HOURS PAID BASE PAID VARIABLE AMT LAST NAME FIRST NAME TRADE DIFFERENTIAL

20130131
20130131
20121231
20130131

1000
1500
2000
1000

100
150
200
100

105
150
200
102.5

Person
Person
Person
Person

Testl
Test2
Test3
Test4

W

F

VD 02

Trade (Column J) and Differential (Column K) should be formatted as Text in the excel format in order to convert
to the comma-separated file correctly. Also reduce column width to 2 char for both these fields.

* Note: If you do not have a listing of the proper Trade and Differential codes, please contact the fund office data

entry supervisor/clerk to obtain this list.

Unknown codes in the Trade and/or Differential columns will not get processed successfully.

TIC International Corporation
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Converting Excel to a Comma Delimited File (*.csv)

1. Delete any header records from the file so it has only detail lines.

A B & D E F G H | J K L
SS5N WORK DATE GROS5 WAGES HOURS WORKED HOURS PAID BASE PAID VARIABLE AMT LAST NAME FIRST NAME TRADE DIFFERENTIAL
2 (111111111 20130131 1000 100 105 Person Testl
3 222222222 20130131 1500 150 150 Person Test2 W
4 | 333333333 20121231 2000 200 200 Person Test3
5 |444444444 20130131 1000 100 102.5 Person Test4 VD ‘02
6

TIC International Corporation
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2. We recommend simply keying an asterisk sign in cell L1 so you won’t have to zero fill all cells in

which you do not have dollars or amounts to report on each individual.

» Lo [ c [ o T ¢ [ ¢l o [ o] c T 1]
1 [111111111 20130131 1000 100 105 Person Testl *
2_ 222222222 20130131 1500 150 150 Person Test2
3_ 333333333 20121231 2000 200 200 Person Test3
4_ 444444444 20130131 1000 100 102.5 Person Testd '02
J
A B C D E F H J K L
(1NN 20130131 1000 100 105 0 0 Person  Testl *
2202022 0130131 1500 150 150 0 0 Person  Test2 W
31333333333 20121231 2000 200 200 0 0 Person  Test3
4 444444444 20130131 1000 100 102.5 0 0 Person  Testd VD rUZ
:

*Key an asterisk sign in cell L1 -OR- Zero-fill all blank cells in the columns C through G.

TIC International Corporation
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21

TIC International Corporation

3. Click on File-Save As and select file type csv (Comma-Delimited) from the dropdown box.
4. Name the file up to 8 characters in length with no spaces, commas, dashes, or special characters.
A B | C | | F ] G [ ] | | K Y

1 /111111111 20130131 1000 100 105 0 0 Person Testl *
2 222222222 20130131 1500 150 150 0 0 Person Test2 W
3 333333333 20121231 2000 200 200 0 0 Person Test3
4 1444444444 20130131 1000 100 102.5 0 0 Person Testd VD '02
5
6_ = save As X
7| @Ov| l. » Computer » OS(C) » Temp v| +5 || Search Temp P
8
9 | Organize ¥ New folder = - (7]
10 | OFFICE97 i Name Date Type Size Tags
= | PerfLogs
% | PERRLA Mo items match your search.
E | Program Files
E | Program Files (x86) —
16 | | ProgramData =
& }. Temp i
18 | | Users
19 | Windows
= & users (\ticfs1) (F2)
21| -
22 File name: eectest -
23
g Save as type: |C5V (Comma delimited) (*.csv) V]
25 | Authors: Hudson, Stephen Tags: Add a tag Title: Add a title
2|
27|
28 +) Hide Folders Tools ~ Save l [ Cancel l
29|
30
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5. You will receive a warning message from Microsoft Excel, click OK.

6. You may get a second warning message from Microsoft Excel, click Yes to save file in csv format.

A B | C D | e | F G H ! | 1] K L

~1 111111111 20130131 1000 100 105 0 0 Person Testl *
2 222222322 20130131 1500 150 150 0 0 Person Test2 W
3 333333333 20121231 2000 200 200 0 0 Person Test3
4 444444444 20130131 1000 100 102.5 0 0 Person Test4 VD '[]2
| & |
6 |
7 Microsoft Office Excel %
8 |

9 ) eectest.csv may contain features that are not compatible with CSV (Comma delimited). Do you want to keep the workbook in this format?
10| '0. * To keep this format, which leaves out any incompatible features, click Yes.

11 = To preserve the features, click Mo. Then save a copy in the latest Excel format.
F = To see what might be lost, click Help.
? [ Yes l [ No l l Help l
14|
15|
16 |

7. Exit the file. If you are prompted to save again, you can click No.

8. Remember where you saved this file on your computer as well as the name so you can find it easily
when you are asked to Browse to the file during the upload process.
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